
 

 

 
 

22nd November 2019 
 
Pupil Punctuality.  
 
Dear Parents/Carers, 
 
Regular and punctual attendance at school is both a legal requirement and essential for children to 
maximise their educational opportunities. It enables children to become emotionally resilient, and is 
essential if children are to fulfil their potential. All children should be in school, on time every day. It is 
very important for children to establish good routines and habits in preparations for the rest of their lives. 
Punctuality is a life skill that children need to develop whilst they are young. 
 
In recent months, punctuality has become an issue with large numbers of children arriving after 9am. 
Since the start of this Academic Year (September 2019) there have been 515 instances where children 
have been late between 9am and 9.30am and 89 instances where children have arrived after 9.30am. 
Children who arrive late are greatly disadvantaged because they miss starting the day with their peers, 
are missing valuable learning at the beginning of lessons and disrupt the learning of their peers when 
they do arrive. This means that they are often unsettled and confused about tasks or are missing out 
large chunks of learning that they cannot catch up on.  
 
As a school, we are legally required to monitor children’s punctuality and attendance. In total 16,631 
minutes of education have been lost since September due to lateness; this is equivalent to 277 hours 
or 46 school days. This is an unacceptably high amount of lost learning time and as such the Governing 
Board have agreed to alter the registration period in school to recognise the importance of good 
punctuality. From Monday 25th November 2019, although classes are open from 8.45 am the legal 
school registration will be 9.00am. Arrival between 9 and 9.15am will be classed as a late mark L. 
Any child arriving after 9.15am will be marked in the school register as a U – Unauthorised 
Absence. 20 Unauthorised absences within a 12 week period will result in a formal monitoring period 
by the Local Authority and may be subject to a penalty notice fine of £60 per parent, per child. The fine 
will increase to £120 per child per parent if not paid within 21 days. Failure to pay the £120 within the 
specified period may lead to court proceedings, as determined by Section 444(1) of the Education Act 
1996.   
 
As a school we will continue to promote and celebrate good attendance and punctuality. Should you 
require support in ensuring that your child attends school on time please phone the school office to 
make an appointment with our Early Help lead Mrs Evans.  
 
Kind regards  
 
 
Mrs J Harland 
Headteacher 


